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Word Processing Skills

Goals

76% of participants reported that Further education
learning to use a word processor Useful in personal life

was very important. Help get a promotion or a

different job
Help at current job



75% wrote on a

SUOUBRE computer less
computer to write h
for classes. than once a
week
Plgltal Writing 28% Use
in Classes Microsoft Word .
48% write essays
11% Use Google

Docs

48% Use computers
both in and out of
class for schooling.



Device Use:
Smartphone 66%

Dlglta I ertl ng 81% have used a computer  Laptop 59%

. to write in daily life. Desktop 22%
Outside of Tablet  17%
Classes

Types of Writing: Other Types of Writing:
Email 50% Social Media 20%
Texting 33% Work-related Docs 17%
Personal 29% Resume 14%

Notes App/Lists 21%



Keyboarding Skills Test

It can sometimes feel as if we're always getting information about how we
should eat. Eating well is easier to do than you may think. In fact, it can be easy
and fun. It involves eating different types of foods. Here are some tips to eat
better and feel better. First, try to eat different types of vegetables and fruits.
Have apples or carrots around to snack on instead of potato chips or sweets.
Second, eat less meat and more seafood, beans, eggs, and nuts. Third, do not
eat a lot of foods that are high in sugar. It’s all right to enjoy your favorite foods
even if they are not very healthy. The key is eating them only once in a while.
Now is a perfect time to learn simple ways to help your family eat well.



Keyboarding Skills

Typing Beginner Current Study
Measure (U.S. adult)

Speed 45 WPM 65 WPM 22 WPM (SD = 10.59)
Words Per Minute
(Mean)

Accuracy 90% 100% 91% (SD = 12.61)
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Typing Test used?

Observation
Notes




95% recognized the Word icon and opened the
application.

WO rd 94% could start a new document.
Processing
87% could type the word “introduction” on the

Skl I IS first line and their participant number on the
second line.

70% could name and save the document in the

document folder.




70% could center their title.

65% could change the font
Formatting style/size.

Skills | .
53% could indent their paragraph.

40% could change the line spacing

of their paragraph.
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Tips for
Digital
ertlng

in Adult
-ducation
Classes

Equipment and internet

Skills: Measure your

needs: computers, mice, g students’ skills to plan

headphones.

Accessibility: You can
enlarge texts, add audio

supports, let students

dictate their writing, etc.

Share your screen so
you can model for your
students while they try

to follow the steps.

instruction.

Practice the steps on
how to do things like
4 Making documents, so
that you can model
them for your students.

Plan for repetition and
to provide technical
support.




Computers for teacher and

students
Challenges:
Programs often Internet access
lack
technological Software
infrastructure

Professional development on
teaching digital skills



Increase Digital Equity for your constituents through
Northstar Digital Literacy!

2 Literac
Northstaris a program of Minnes},’tc

Northstar Digital Literacy gives subscribing organizations the ability to increase access to digital equity by providing
constituents with tools to master the digital skills needed to work, learn, and participate fully in daily life.
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Measuring
Digital Literacy




Google
Docs
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Search Google or type a URL
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Web Store Add shortcut

7 Customize Chrome
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typing.com Instructors v Students v Log In ‘ Sign Up

Typing.com

Learn to Type Faster,
EaSiel’, and Bette l Learn to Type For Instructors and Admins

Join millions of Typing.com users and learn Manage class and student-level settings and
© Aligned to Federal and State Standards to type at your own pace with gamified meet student needs with timed tests, custom
© Prepares Students for Standardized Testing lessons and student-led progression. lessons, auto reporting and more.

@ Powerful District and Classroom Management

Go Beyond Typing with
Digital Citizenship, Coding, and Career Prep

) ks (&)

Comprehensive Keyboarding Computer Basics Online Behavior Coding Career Prep & English, Spanish,
& Tech Literacy & Safety Fundamentals Professionalism & Portuguese
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http://www.typing.com/
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Digital Writing Assessment

FORPRACTITIONERS The Digital Writing Assessment takes about an hour to admini
tions. The items measure h

here are multiple items divided into sec:
computer use in m; computer use in daily
easure speed and accuracy; a short personal narrative
hot of writing skills as well as word processing knowledge; educational goals; writing
n and goals for writing development

life; familiarity with word processing; a typing test to m
task that provides
practices, and mot

Download the draft of the Digital Writing Asse

e Team and Advisory Board
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https://sites.gsu.edu/w-ase/
https://sites.gsu.edu/w-ase/
https://sites.gsu.edu/w-ase/

Thank you for your time. /
i
Questions? B L

Daphne Greenberg
dgreenberg@gsu.edu
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